
Fall 2024 
First Term Registration

Whitman Undergraduate Programs
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Agenda

• Things to do before registration
• Overview of courses
• Reviewing your pre-registered class schedule
• Searching for classes and using the shopping cart
• Registration and completing your fall schedule
• Connecting with our office



Things To Do Before Registration
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In MySlice

• View enrollment date

• Check for holds and resolve

• Pre-term check-in

• Search and add courses to 
shopping cart
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Pre-Term Check-In
• You must review your profile information and update as needed before you can use Student 

Services.

• When you are done reviewing your information on each of the required pages, go to the Verify 
page (last in the list) and indicate that you have completed your review.
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Fall Registration Dates 

• Class search and shopping cart open: July 30
– Advisors already pre-enrolled some of your courses

• Pre-registration period: August 5 – 9 
– This is when you finalize your schedule!

• Add period: August 23 – September 3
• Drop deadline: September 16

– Must consult with your advisor to remove hold



Overview of Courses
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Overview of Courses 

• General guideline for singly enrolled, single major Whitman students and is not a 
substitute for academic advising



Reviewing your Pre-Registered Class Schedule 
Timeline: Now



Syracuse University 11

Current Partial Schedule 

• Current schedule built based on the following:
– Major requirements (single or dual enrollment)
– AP/IB/Transfer credit
– Division I athlete practice and travel schedule 
– Living Learning Community (LLC)

• Advisors cannot change current schedules, unless:
– Duplicate credit (AP/IB/Transfer credit currently registered for)
– Documented accommodations through Center for Disability Resources
– Newly added to Division I sport

• You can adjust days/times of some courses beginning August 5



Syracuse University 12

Reviewing your Pre-Registered Classes
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Reading your Schedule

SOM 122 – Perspectives of Business and Management

Enrolled 3

16906  M016 MWF 9:30 – 
10:25 AM

SOM 203 A. Kostakis 8/28/2023 – 
12/11/2023

You are registered

Number of credits

Prefix & course number
Course title

Five-digit course number

Section Building & room number

First & last day of classes

Important dates and deadlines
Academic calendar

Campus map

• Calendar view!
• Some classes have recitations or discussions (i.e. ACC 151)

• Recitations/discussions are typically smaller classes that are part of a larger lecture 
• You are required to attend, unless otherwise noted by your instructor

https://www.syracuse.edu/academics/calendars/academic-year/#fall-2024
https://www.syracuse.edu/about/map/


Searching for Courses and Using Shopping Cart 
Timeline: Now
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What Classes Should I Add?
• Your advisor will email you a list of courses to register for 7/31!

• WRT 105 (required if no AP or transfer credit)

• PSY 205
– Reserved Whitman seats in: M001 & M003 (M002 can be enrolled as well, but no reserved seats)

– Discussion required

• Science elective
– Lab not required

– Visit https://whitman.syr.edu/newstudent for a complete list

• A&S electives
– Visit https://whitman.syr.edu/newstudent for a complete list

– You are not required to take a foreign language, but if you’d like to as part of your A&S electives, you’ll need to take a placement exam. 
Visit “courses” in Blackboard for access

• Whitman singly enrolled students should plan to enroll in a minimum of 15 credits

• Athletes and A&S, Maxwell, and Newhouse duals have a full schedule and should not make changes without talking 
to an advisor

https://whitman.syr.edu/newstudent
https://whitman.syr.edu/newstudent
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Begin Searching for Courses

Schedule builder help video

https://video.syr.edu/media/t/1_ht9373cf
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Schedule Builder
Import courses 
already in your cart

Set times you want to avoid 
and make sure you have 
enough time between classes

Add class(es) to your list

Check term 
is correct

Choose prefix 
& number
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Schedule Builder

Choose your 
preferred section(s)



Syracuse University 19

Schedule Builder
Applies filters 
from previous 
screen

Choose all 
sections or 
specific ones

Pay attention 
to class notes!
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Schedule Builder

Build your schedule
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Schedule Builder
View generated schedules

Compare schedule 
versions

View saved 
schedules

Add to 
favorites

Add this 
schedule to 
shopping 
cart

Course already 
in cart
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Begin Searching for Courses
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Using Class Search 
to look for classes

Insert course prefix 
and number, or use 
drop down menu

Use course attributes 
to search for courses 
with seats open to 
freshmen
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Using Class Search to 
look for classes

View your schedule while 
you’re searching
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Using Class Search to add courses to your Shopping Cart

Click class number for 
class notes
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Look at 
prerequisites

Look at notes

Instruction mode 
will appear here:

In Person (P)
Online (O)
Hybrid (H)

Using Class Search to add courses to your Shopping Cart
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Confirm your selection
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Go to Shopping Cart

Green check mark 
means this class is now 
in your shopping cart
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Search for next course
*Shopping cart access 
only, until registration 
opens August 5th



Registration & Completing your Fall Schedule
Timeline: August 5 - 9
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Check status!

Can add multiple classes in the same transaction
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Registration Tips: Adding and Swapping Courses

• The courses on your current schedule are required for your degree. 
Please do not change these courses!

• Add function: used to add an entirely new class to schedule
– Ex. You are enrolled in 12 credits and need to add another to get to required 15

• Swap function: used when switching from one class to another, if 
necessary

– Ex. You are enrolled in one section of a course and want to change to another 
day/time

SWAP, DON’T DROP!
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Troubleshoot Error Messages
• “No valid enrollment appointment found”

– You tried to enroll before your appointment opens

– Registration opens August 5th at 9 am and closes August 9th  

• “Seats reserved; you do not meet the reserve requirements”
– The class, or several seats in the class, are restricted for a specific student population which you are not part of

– Try to enroll in different sections of the course. Sometimes one section is reserved while others are not

• “Hold on student record”
– You have a hold on your account that needs to be resolved before you will be able to finish enrolling in classes 

• “A required related class also needs to be selected”
– This is a multi-component course and all parts need to be enrolled simultaneously 

• “Requisite not met for class, not enrolled”
– You have not met the required pre or co-requisites for this course so must select a different class

• “Time scheduling conflict; Student not enrolled in class”
– You are trying to enroll in two courses that overlap in time, by any amount so must select a different class
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Reminders

Send AP/IB/Transcripts ASAP and communicate this with advisor
Resolve any holds ASAP
Add advised courses to shopping cart this week
Register as early as 9 am Monday, August 5 and no later than Friday, 

August 9 for a minimum of 15 credits
Read error messages and troubleshoot accordingly 
Swap, don’t drop!



Need Help? Connect With Our Office!
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Registration Questions?

• Online advising drop-ins Monday, August 5 – Friday, August 9, 9am-4pm
– whitman.syr.edu/advisingmeeting

– Quick, one-on-one appointments with an advisor for registration questions

– No scheduled appointments will be available during this time

• Scheduled appointments in Orange Success 
– Begin August 12 

– Registration will be closed at this time, so do not wait to schedule an 
individual appointment if you need to adjust your classes

https://whitman.syr.edu/advisingmeeting
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Scheduling Appointments in Orange SUccess

• Access through MySlice
– After August 9

• “Your Connections” or “Success 
Network”

• Advisor name, contact 
information, and appointment 
availability updated weekly 
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Scheduling Appointments in Orange SUccess

• Your connections are listed in Your Connections/Success Network
Academic Advisor Financial Aid Advisor Honors
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Your Privacy 
(Family Educational Rights and Privacy Act/FERPA)

• FERPA prevents our office from sharing any academic information with your 
parents or guardians

• If you want to provide us permission to speak with your parents regarding 
your academics, you must file a FERPA release waiver. This is optional.

– MySlice > eForms > Office of the Registrar > FERPA Authorization



Questions?
Online Drop-Ins: whitman.syr.edu/advisingmeeting
August 5th – August 9th, 9am – 4pm EDT

https://whitman.syr.edu/advisingmeeting
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